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’ Module 1

Basic Accounting Concepts:

e Book-keeping and
Accounting

e Double Entry
bookkeeping

e Accounting Principles
Accounting Concepts
and Conventions

e Rules of debit and credit
Journal and Ledger
accounts (6 hours)

’ Module 2

| | ’ Module 4
Recording, posting and
preparation of trial balance:
e Subsidiary books Computerized accounting:
e | edger posting and Fundamentals of Tally Prime
e balancing e introduction

e salient features of tally prime

e technological advantages

e getting functional with tally
prime (4 hours)

e Preparation of Trial
Balance errors and
rectification (8 hours)

’ Module 3
Final account of a Sole Trader: Classes would be conducted
e Trading and Profit and Loss through online mode

Account- Adjustment entries-

e Balance Sheet- Depreciation
Accounting -Methods for
Providing Depreciation (72
hours)




